Glynwood Community Primary School

Attendance Policy

Rationale

At Glynwood school we recognise the importance of good attendance.  This has an effect on pupil achievement, and social implications, setting patterns for lifelong habits.  Improving pupil attendance depends on effective collaboration between the school, parents/carers, Local Authority and the wider community.

The Legal Context

Parents have the legal responsibility to ensure that their children attend school regularly and punctually.  Where parents fail to carry out this responsibility, the Local Authority has a duty to take action against those parents.

Aims

· To encourage all pupils to attend school – to have an attendance rate of 95% or above.

· To identify and implement effective strategies to improve attendance.

· To promote the early identification of school attendance problems.

· To ensure that individual children who fail to attend school are assessed and appropriate support plans to improve attendance are implemented.

· To ensure that children are referred to appropriate agencies as necessary to address attendance problems.

Procedures

· Individual and class attendance is monitored on a weekly basis.

· Parents/carers must phone the school on the first day of absence and send in a note to the class teacher on the child’s return.

· The school register will remain open until 9.30am each morning; arrival after this time will be recorded as an absence.

· Punctuality is very important, in the first instance of lateness a letter will be sent home, if lateness continues parents/carers will be called into a meeting with the Headteacher or Attendance Co-ordinator, if lateness continues a referral will be made to the Education Welfare Officer (EWO) and this may lead to a prosecution.

· The school EWO comes into school once a fortnight to discuss any concerns.

· Awards are made to individuals and classes on a weekly, termly and yearly basis in order to raise the profile of attendance and provide motivation.

· Parents/carers are informed of their child’s attendance percentage half termly.

· If a child’s attendance is between 90% - 94.9% parents are sent a letter asking them to support the school and improve their child’s attendance.  If attendance does not improve over the next half term parents will be asked to attend a meeting with the Headteacher or Attendance Co-ordinator or contacted by phone.

· When a child’s attendance is below 90% parents/carers will be called to a meeting with the Headteacher or Attendance 

     Co-ordinator.  If attendance does not improve over the next half       

     term the EWO will be informed and asked to intervene.

· The EWO will work with the school, the pupil, and the family and, where appropriate, other agencies to resolve attendance problems.

· Where attendance does not improve the legal process will be initiated and may lead to a fixed penalty notice.

· Leave Of Absence for special events would depend upon the nature of the event, frequency, amount of advance notice given and a child’s overall attendance pattern.

· Holidays should be taken during school holidays, the right to have ten days holiday absence should not be considered the norm.  Any agreement between the school and parents/carers will depend upon the child’s age, the time of year, the nature of parental wish, child’s attendance pattern, stage of education and child’s progress.  E.g. it would not be acceptable for Year 6 and Year2 pupils to have time off for holidays prior to or during SATs, it would not be acceptable for pupils with an attendance of less than 95% to have time off for holidays.  Parents would have to attend a meeting with the Headteacher or Attendance Co-ordinator to discuss any holidays in school time.

Conclusion

Attendance will have high priority within the school.  This policy will be reviewed regularly and will reflect current practice in the school.
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